[Club Name] News
[Month Year] · The newsletter of the [Club Name] · [Town]
From the President
[A friendly opening: what the club has been up to, a thank-you, and one thing to look forward to.]
[A second short paragraph, if you need it. Then sign it.]
[President’s name]
At Our Last Meeting
[Date]. [Number] members and [number] guests attended. [Speaker or program.] [Votes, reports and decisions, in plain words.]
Coming Up
[Month Day]	[Meeting, time, place]
[Month Day]	[Outing or event]
[Month Day]	[Committee meeting]
[Month Day]	[Social, potluck or trip]
[Month Day]	[Deadline: dues, sign-ups, entries]

	[A photo from the last meeting or outing. In Word: Insert > Pictures.]



[Caption: who is in the photo, and where it was taken]

Club Business
Dues. [Amount] for [year] are due by [Month Day]. Pay [at a meeting / by mail to the treasurer at address].
Committees. [Committee name]: [chair], [what they need]. [Committee name]: [chair], [what they need].
Treasurer’s report. [Balance on Month Day: $0.00. Income and expenses in a sentence or two.]
Member News
Welcome to new members [names]. [Birthdays, anniversaries, travels, get-well wishes, thank-yous and congratulations.]
Directory updates. [Name]: [new address, phone or email].
Swap and share. [Members’ notices: things to give away, rides offered, recommendations, recipes.]
Officers and Contacts
	President
	[Name] · [phone] · [email]

	Vice President
	[Name] · [phone] · [email]

	Secretary
	[Name] · [phone] · [email]

	Treasurer
	[Name] · [phone] · [email]

	Newsletter Editor
	[Name] · [phone] · [email]


Next issue. Send news to [editor’s name] at [email or phone] by [Month Day]. Short items are welcome. Photos too.
cut along this line and return with your dues
Join or Renew for [Year]
	Name
	

	Address
	

	Phone and email
	

	Dues enclosed
	$[00] · Mail to [treasurer’s name and address], or bring to the next meeting.



